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mum FOR: Assistant DMrector for Speecial
’ Activitior

SUBJECT : dHonthly Protessional Personnel
Statiaticel Report

1, Witk reforencos to the moathly statistical report
of profossionnl personnel in process, cancellstions, BOD's,
resignations, files reviewad, ete., which your Office has
previously been furnishing Airect to the Placement Branch/
Peorscansel tioas Pivision/Office of Personnel, it 15
roguested 't heresfter tha roports be submitted direct
to the Sxecutive Officer, TD/SAT within two working days
following the last day of the month. The DD/SAT will furnish
the Office of Persennel z combined statistical report for sll
the DD/SKT Offices.

2. 4 mample format for submitting the report is
attached.
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